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NOTICE 

 
NOTICE is hereby given that the 36th Annual General Meeting of the Members of the Company will be held on Friday, the 
30th day of September, 2022 at 11.00 A.M at D2-II, Budh Vihar, Phase I, New Delhi - 110086, to transact the following 
business: 
 
ORDINARY BUSINESS:   
 
1. TO RECEIVE, CONSIDER AND ADOPT THE AUDITED FINANCIAL STATEMENTS FOR THE PERIOD ENDING 31ST MARCH, 

2022 TOGETHER WITH THE REPORTS OF DIRECTORS AND AUDITORS THEREON. 
 
2. TO APPOINT A DIRECTOR IN PLACE OF MS. HARWINDER KAUR, (DIN: 00620530), WHO RETIRES BY ROTATION IN 

TERMS OF SECTION 152(6) OF THE COMPANIES ACT, 2013 AND BEING ELIGIBLE, OFFERS HERSELF FOR 
RE-APPOINTMENT. 

 
SPECIAL BUSINESS: 

  
3.  APPROVAL OF LOANS, INVESTMENTS, GUARANTEE OR SECURITY UNDER SECTION 185 OF THE COMPANIES ACT, 

2013 
 
To consider and, if thought fit, to pass, with or without modification, the following resolution as SPECIAL 
RESOLUTION:  
 
“RESOLVED THAT pursuant to the provisions of Section 185 and all other applicable provisions, if any, of the 
Companies Act, 2013 read with the Companies (Amendment) Act, 2017 and Rules made thereunder, including any 
statutory modification(s) thereto or re-enactment(s) thereof, for the time being in force, and subject to such other 
consents, permissions, approvals, as may be required in that behalf, the approval of the members of the Company be 
and is hereby accorded to the Board of Directors of the Company to advance any loan including any loan represented 
by a book debt, or give any guarantee or provide any security in connection with any loan taken by any entity which 
is a subsidiary or associate or joint venture of the Company or any other person in whom any of the Directors of the 
Company is interested/ deemed to be interested, up to limits approved by the shareholders of the Company u/s 186 
of the Companies Act, 2013, from time to time, in their absolute discretion as may be deemed beneficial and in the 
interest of the Company, provided that such loans are utilized by the borrowing company for its principal business 
activities.  
 
RESOLVED FURTHER THAT the Board of Directors of the Company be and is hereby authorized to do all such acts, 
deeds and things as may be considered necessary, incidental and ancillary in order to give effect to this Resolution.”  

  
4. APPROVAL OF LOANS, INVESTMENTS, GUARANTEE OR SECURITY UNDER SECTION 186 OF THE COMPANIES ACT, 

2013 
  

To consider and if thought fit to pass, with or without modification, the following resolution as a SPECIAL 
RESOLUTION: 
 
“RESOLVED THAT pursuant to the provisions of Section 186 of the Companies Act, 2013, read with The Companies 
(Meetings of Board and its Powers) Rules, 2014 as amended from time to time and other applicable provisions of 
the Companies Act, 2013 (including any amendment thereto or re-enactment thereof for the time being in force), if 
any, consent of the shareholders of the Company be and is hereby accorded to:  
 
(a) give any loan to any person discretion deem beneficial and in the interest of the Company, with respect to any 
exemption of 186, for an amount not exceeding Rs.1,00,00,000 (Rupees One Crore Only) outstanding at any time, 



notwithstanding that such investments, outstanding loans given or to be given and guarantees and security provided 
are in excess of the limits prescribed under Section 186 of the Companies Act, 2013. 
 
RESOLVED FURTHER THAT for the purpose of giving effect to the above, the Board of Directors of the Company be 
and is hereby authorized to take such steps as may be necessary for obtaining approvals, statutory or otherwise, in 
relation to the above and to all matters arising out of and incidental thereto and to sign and to execute deeds, 
applications, documents and file returns with Registrar of Companies, that may be required, on behalf of the 
Company and generally to do all such acts, deeds, matters and things as may be necessary, proper, expedient or 
incidental for giving effect to this resolution.” 

 
5. TO CHANGE THE REGISTERED OFFICE OF THE COMPANY FROM THE “STATE OF NCT OF DELHI” TO THE “STATE OF 

PUNJAB” AND ALTERATION IN SITUATION CLAUSE OF MEMORANDUM OF ASSOCIATION OF THE COMPANY 
 
To consider and if thought fit, to pass with or without modification(s) the following resolution as a SPECIAL 
RESOLUTION: 
 
“RESOLVED THAT pursuant to the provision of Section 12, Section 13 and other applicable provisions, if any, of the 
Companies Act, 2013 (Act), and the Rules made there under (including any statutory modification(s) or 
re-enactment thereof for the time being in force) read with Companies (Incorporation) Rules 2014 and subject to 
the approval/sanction/ permission of the Central Government, Registrar of Companies, Regional Director, Northern 
Region, New Delhi or any other appropriate authorities, statutory or otherwise, as are required, consent of the 
members of the Company be and is hereby accorded for shifting of the Registered Office of the Company from the 
“State of NCT of Delhi” to the “State of Punjab” i.e. from the jurisdiction of Registrar of Companies – Delhi & 
Haryana at New Delhi to the jurisdiction of Registrar of Companies – Punjab & Chandigarh at Chandigarh. 
 
RESOLVED FURTHER THAT subject to the aforementioned approval and pursuant to section 13 and all other 
applicable provisions, if any of the Companies Act, 2013, the existing clause II of Memorandum of Association of the 
Company be and is hereby substituted with the following clause II: 
 
“II. The Registered office of the Company will be situated in the State of Punjab. 
 
RESOLVED FURTHER THAT for the purpose of giving effect to this resolution, Board of Directors of the Company be 
and are hereby authorized to perform, execute and to do all such acts, deeds, matters and things as it may in its 
absolute discretion deem necessary or desirable for and on behalf of the Company, including delegate such authority, 
as may be deemed necessary, proper or expedient to give effect to this resolution and for the matters connected 
therewith or incidental thereto.” 
 

6. TO CONSIDER AND APPROVE THE ALTERATION IN MEMORANDUM OF ASSOCIATION (MOA) ACCORDING TO 
COMPANIES ACT, 2013 

 
To consider and if thought fit, to pass with or without modification(s) the following resolution as a SPECIAL 
RESOLUTION:  
 
“RESOLVED THAT pursuant to the provisions of Companies Act, 2013 and all other applicable provisions (including 
any statutory modification or re-enactment thereof for the time being in force), the draft clauses contained in the 
Memorandum of Association submitted to this board meeting be and hereby aligned, approved and adopted in 
substitution, and to the entire exclusion, of the clauses contained in the existing Memorandum of Association of the 
Company, subject to the approval of members in General Meeting.  
 
RESOLVED FURTHER THAT the Board of Directors of the Company be and are hereby authorised jointly and/or 
severally to do all such acts, deeds, matters and things as it may in its absolute discretion deem necessary or 
desirable for and on behalf of the Company for giving effect to the above resolution.” 

 
7. ADOPTION OF NEW SET OF ARTICLES OF ASSOCIATIONS AS PER COMPANIES ACT, 2013 

 
To consider and if thought fit, to pass with or without modification(s) the following resolution as a SPECIAL 
RESOLUTION:  
 
“RESOLVED THAT pursuant to the provisions of Section 14 and other applicable provisions if any of the Companies 



Act, 2013 (including any statutory modification or re-enactment thereof for the time being in force) and read with 
rules made there under consent of the members be and is hereby accorded to adopt new set of Articles of 
Association in accordance with the provisions of Companies Act, 2013 in place of existing Articles of Association of 
the Company.  
 
RESOLVED FURTHER THAT the Board of Directors be and are hereby authorized to do all such acts, deeds, matters 
and things as may be required to be done to give effect to this resolution.”  
 

 
Place  : New Delhi 
Date  : 01.09.2022  
 
 
 
Regd. Office : D2-II, Budh Vihar,  
Phase I, New Delhi - 110086  

 
By order of the Board 

For SNS Properties And Leasing Limited 
  

 
(Kamal Kishore Sharma) 

Whole Time Director 
DIN - 00077540  

 
  
               
NOTES: 
 
1. A MEMBER ENTITLED TO ATTEND AND VOTE AT THE ANNUAL GENERAL MEETING (THE "MEETING") IS ENTITLED TO 

APPOINT A PROXY TO ATTEND AND VOTE ON A POLL INSTEAD OF HIMSELF/HERSELF AND SUCH PROXY NEED NOT 
BE A MEMBER OF THE COMPANY. 

 
The proxy form, in order to be effective, must be deposited at the registered office of the Company not less than 48 
hours before the commencement of the meeting. A person can act as a proxy on behalf of members not exceeding 
fifty and holding in the aggregate not more than ten percent of the total share capital of the Company carrying 
voting rights. A member holding more than ten percent of the total share capital of the Company carrying voting 
rights may appoint a single person as proxy and such person shall not act as a proxy for any other person or 
shareholder. 

 
2. The relative Explanatory Statement, pursuant to Section 102 of the Companies Act, 2013, in respect of Special 

Businesses under Item No. 3 to Item No. 7 to be transacted at the Meeting, is annexed hereto. 
 
3. The Register of Members and Share Transfer Books of the Company will remain closed from, September 26, 2022 to 

September 30, 2022 (both days inclusive) for the purpose of Annual General Meeting. 
 
4. Since, the Company’s shares are in compulsory demat trading, to ensure better services, and elimination of risk of 

holding shares in physical form, we request our shareholders holding shares in physical form to dematerialize their 
shares. 
 

5. Any queries regarding the Annual Accounts or otherwise must be sent to Registered Office of the Company at least 
10 days before the date of the meeting. 

 
6. Relevant documents referred to in the accompanying Notice are open for inspection by the Members at the 

Registered Office of the Company on all working days during office hours up to the date of the Annual General 
Meeting. 

 
7. Nomination facility is available to the members in respect of shares held by them. Members holding Shares in 

physical form may obtain the nomination forms from the Company’s Registrar and Share Transfer Agent. Members 
holding Shares in electronic form may obtain the nomination form from their respective Depository Participants. 

 
8. Electronic copy of the notice along with the Annual Report is being sent to all members whose E-mail IDs are 

registered with the Company/Depository Participant(s) for communication purposes unless any member has 
requested for hard copy of the same. For members who have not been registered their email address, physical 
copies of the Annual Report are being sent to them. 

 



9. THE INSTRUCTIONS FOR MEMBERS FOR REMOTE E-VOTING ARE AS UNDER:- 
 

The remote e-voting period begins on Monday, September 26, 2022 at 10:00 A.M. and ends on Thursday, September 
29, 2022 at 5:00 P.M. The remote e-voting module shall be disabled by NSDL for voting thereafter. The Members, 
whose names appear in the Register of Members / Beneficial Owners as on the record date (cut-off date) i.e. 
September 23, 2022, may cast their vote electronically. The voting right of shareholders shall be in proportion to 
their share in the paid-up equity share capital of the Company as on the cut-off date, being September 23, 2022. 

 
How do I vote electronically using NSDL e-Voting system? 
The way to vote electronically on NSDL e-Voting system consists of “Two Steps” which are mentioned below: 

 
Step 1: Access to NSDL e-Voting system 

 
A) Login method for e-Voting for Individual shareholders holding securities in demat mode 

 
In terms of SEBI circular dated December 9, 2020 on e-Voting facility provided by Listed Companies, Individual 
shareholders holding securities in demat mode are allowed to vote through their demat account maintained with 
Depositories and  
Depository Participants. Shareholders are advised to update their mobile number and email Id in their demat 
accounts in order to access e-Voting facility. 

 
Login method for Individual shareholders holding securities in demat mode is given below: 

 

Type of shareholders  Login Method 

Individual Shareholders holding 
securities in demat mode with 
NSDL. 

1. Existing IDeAS user can visit the e-Services website of NSDL Viz. 
https://eservices.nsdl.com either on a Personal Computer or on a mobile. On the 
e-Services home page click on the “Beneficial Owner” icon under “Login” which is 
available under ‘IDeAS’ section , this will prompt you to enter your existing User ID 
and Password. After successful authentication, you will be able to see e-Voting 
services under Value added services. Click on “Access to e-Voting” under e-Voting 
services and you will be able to see e-Voting page. Click on company name or 
e-Voting service provider i.e. NSDL and you will be re-directed to e-Voting website 
of NSDL for casting your vote during the remote e-Voting period. 

2.  If you are not registered for IDeAS e-Services, option to register is available at   
https://eservices.nsdl.com.  Select “Register Online for IDeAS Portal” or click at 
https://eservices.nsdl.com/SecureWeb/IdeasDirectReg.jsp  

3.  Visit the e-Voting website of NSDL. Open web browser by typing the following 
URL: https://www.evoting.nsdl.com/ either on a Personal Computer or on a 
mobile. Once the home page of e-Voting system is launched, click on the icon 
“Login” which is available under ‘Shareholder/Member’ section. A new screen will 
open. You will have to enter your User ID (i.e. your sixteen digit demat account 
number hold with NSDL), Password/OTP and a Verification Code as shown on the 
screen. After successful authentication, you will be redirected to NSDL Depository 
site wherein you can see e-Voting page. Click on company name or e-Voting 
service provider i.e. NSDL and you will be redirected to e-Voting website of NSDL 
for casting your vote during the remote e-Voting period.  

4. Shareholders/Members can also download NSDL Mobile App “NSDL Speede” 
facility by scanning the QR code mentioned below for seamless voting experience. 

 



Individual Shareholders holding 
securities in demat mode with 
CDSL 

1.  Existing users who have opted for Easi / Easiest, they can login through their user 
id and password. Option will be made available to reach e-Voting page without 
any further authentication. The URL for users to login to Easi / Easiest are 
https://web.cdslindia.com/myeasi/home/login or www.cdslindia.com and click on 
New System Myeasi. 

2.  After successful login of Easi/Easiest the user will be also able to see the E Voting 
Menu. The Menu will have links of e-Voting service provider i.e. NSDL. Click on 
NSDL to cast your vote. 

3.  If the user is not  registered for Easi/Easiest, option to register is available at 
https://web.cdslindia.com/myeasi/Registration/EasiRegistration 

4.  Alternatively, the user can directly access e-Voting page by providing demat 
Account Number and PAN No. from a link in www.cdslindia.com home page. The 
system will authenticate the user by sending OTP on registered Mobile & Email as 
recorded in the demat Account. After successful authentication, user will be 
provided links for the respective ESP i.e. NSDL where the e-Voting is in progress. 

  

Individual Shareholders (holding 
securities in demat mode) login 
through their depository 
participants 

You can also login using the login credentials of your demat account through your 
Depository Participant registered with NSDL/CDSL for e-Voting facility. upon logging in, 
you will be able to see e-Voting option. Click on e-Voting option, you will be redirected 
to NSDL/CDSL Depository site after successful authentication, wherein you can see 
e-Voting feature. Click on company name or e-Voting service provider i.e. NSDL and 
you will be redirected to e-Voting website of NSDL for casting your vote during the 
remote e-Voting period 

 
Important note: Members who are unable to retrieve User ID/ Password are advised to use Forget User ID and 
Forget Password option available at abovementioned website. 
 
Helpdesk for Individual Shareholders holding securities in demat mode for any technical issues related to login 
through Depository i.e. NSDL and CDSL. 
 

Login type Helpdesk details 
Individual Shareholders holding 
securities in demat mode with NSDL 

Members facing any technical issue in login can contact NSDL helpdesk by 
sending a request at  evoting@nsdl.co.in or call at toll free no.: 1800 1020 
990  and  1800 22 44 30 

 
Individual Shareholders holding 
securities in demat mode with CDSL 

Members facing any technical issue in login can contact CDSL helpdesk by 
sending a request at helpdesk.evoting@cdslindia.com or contact at 022- 
23058738 or 022-23058542-43 

 
 
 

B) Login Method for e-Voting shareholders other than Individual shareholders holding securities in demat mode and 
shareholders holding securities in physical mode. 

 
How to Log-in to NSDL e-Voting website? 

 
1. Visit the e-Voting website of NSDL. Open web browser by typing the following URL: 

https://www.evoting.nsdl.com/ either on a Personal Computer or on a mobile.  
2. Once the home page of e-Voting system is launched, click on the icon “Login” which is available under 

‘Shareholder/Member’ section. 
3. A new screen will open. You will have to enter your User ID, your Password/OTP and a Verification Code as shown 

on the screen. 
   Alternatively, if you are registered for NSDL eservices i.e. IDEAS, you can log-in at https://eservices.nsdl.com/ with   

your existing IDEAS login. Once you log-in to NSDL eservices after using your log-in credentials, click on e-Voting 
and  you can proceed to Step 2 i.e. Cast your vote electronically. 

4. Your User ID details are given below : 



 
Manner of holding shares i.e. Demat (NSDL or CDSL) 
or Physical 

Your User ID is: 

a) For Members who hold shares in demat account 
with NSDL. 

8 Character DP ID followed by 8 Digit Client ID 
For example if your DP ID is IN300*** and Client ID is 12****** 
then your user ID is IN300***12******. 

b)   For Members who hold shares in demat account 
with CDSL. 

16 Digit Beneficiary ID 
For example if your Beneficiary ID is 12************** then your 
user ID is 12************** 

c)    For Members holding shares in Physical Form. EVEN Number followed by Folio Number registered with the 
company 
For example if folio number is 001*** and EVEN is 101456 then 
user ID is 101456001*** 

5.  

 
5. Password details for shareholders other than Individual shareholders are given below:  

a) If you are already registered for e-Voting, then you can user your existing password to login and cast your vote. 
 

b) If you are using NSDL e-Voting system for the first time, you will need to retrieve the ‘initial password’ which was 
communicated to you. Once you retrieve your ‘initial password’, you need to enter the ‘initial password’ and the 
system will force you to change your password. 

c) How to retrieve your ‘initial password’? 
i) If your email ID is registered in your demat account or with the company, your ‘initial password’ is 

communicated to you on your email ID. Trace the email sent to you from NSDL from your mailbox. Open the 
email and open the attachment i.e. a .pdf file. Open the .pdf file. The password to open the .pdf file is your 8 
digit client ID for NSDL account, last 8 digits of client ID for CDSL account or folio number for shares held in 
physical form. The .pdf file contains your ‘User ID’ and your ‘initial password’.  

ii) If your email ID is not registered, please follow steps mentioned below in process for those shareholders whose 
email ids are not registered.  

 
d) If you are unable to retrieve or have not received the “ Initial password” or have forgotten your password: 
a) Click on “Forgot User Details/Password?”(If you are holding shares in your demat account with NSDL or CDSL) 

option available on www.evoting.nsdl.com. 
b) Physical User Reset Password?” (If you are holding shares in physical mode) option available on 

www.evoting.nsdl.com. 
c) If you are still unable to get the password by aforesaid two options, you can send a request at evoting@nsdl.co.in 

mentioning your demat account number/folio number, your PAN, your name and your registered address etc. 
d) Members can also use the OTP (One Time Password) based login for casting the votes on the e-Voting system of 

NSDL. 
e) After entering your password, tick on Agree to “Terms and Conditions” by selecting on the check box. 
f) Now, you will have to click on “Login” button. 
g) After you click on the “Login” button, Home page of e-Voting will open. 

 
Step 2: Cast your vote electronically on NSDL e-Voting system. 
How to cast your vote electronically on NSDL e-Voting system? 

1. After successful login at Step 1, you will be able to see all the companies “EVEN” in which you are holding shares 
and whose voting cycle  

2. Select “EVEN” of company for which you wish to cast your vote during the remote e-Voting period Now you are 
ready for e-Voting as the Voting page opens. 

3. Cast your vote by selecting appropriate options i.e. assent or dissent, verify/modify the number of shares for 
which you wish to cast your vote and click on “Submit” and also “Confirm” when prompted. 

4. Upon confirmation, the message “Vote cast successfully” will be displayed.  
5. You can also take the printout of the votes cast by you by clicking on the print option on the confirmation page. 
6. Once you confirm your vote on the resolution, you will not be allowed to modify your vote. 



 
General Guidelines for shareholders 

1. Institutional shareholders (i.e. other than individuals, HUF, NRI etc.) are required to send scanned copy (PDF/JPG 
Format) of the relevant Board Resolution/ Authority letter etc. with attested specimen signature of the duly 
authorized signatory(ies) who are authorized to vote, to the Scrutinizer by e-mail to rajiv.bhambri@gamil.com  
with a copy marked to evoting@nsdl.co.in. 

2. It is strongly recommended not to share your password with any other person and take utmost care to keep your 
password confidential. Login to the e-voting website will be disabled upon five unsuccessful attempts to key in 
the correct password. In such an event, you will need to go through the “Forgot User Details/Password?” or 
“Physical User Reset Password?” option available on www.evoting.nsdl.com to reset the password.  

3. In case of any queries, you may refer the Frequently Asked Questions (FAQs) for Shareholders and e-voting user 
manual for Shareholders available at the download section of www.evoting.nsdl.com or call on toll free no.: 1800 
1020 990  and 1800 22 44 30 or send a request to (Name of NSDL Official) at evoting@nsdl.co.in  

 
Process for those shareholders whose email ids are not registered with the depositories/ company for procuring user id 
and password and registration of e mail ids for e-voting for the resolutions set out in this notice: 

 
1. In case shares are held in physical mode please provide Folio No., Name of shareholder, scanned copy of the 

share certificate (front and back), PAN (self attested scanned copy of PAN card), AADHAR (self attested scanned 
copy of Aadhar Card) by email to (Company email id). 

2. In case shares are held in demat mode, please provide DPID-CLID (16 digit DPID + CLID or 16 digit beneficiary ID), 
Name, client master or copy of Consolidated Account statement, PAN (self attested scanned copy of PAN card), 
AADHAR (self attested scanned copy of Aadhar Card) to (Company email id). If you are an Individual shareholders 
holding securities in demat mode, you are requested to refer to the login method explained at step 1 (A) i.e. 
Login method for e-Voting for Individual shareholders holding securities in demat mode. 

3. Alternatively shareholder/members may send a request to evoting@nsdl.co.in for procuring user id and 
password for e-voting by providing above mentioned documents. 

4. In terms of SEBI circular dated December 9, 2020 on e-Voting facility provided by Listed Companies, Individual 
shareholders holding securities in demat mode are allowed to vote through their demat account maintained with 
Depositories and Depository Participants. Shareholders are required to update their mobile number and email ID 
correctly in their demat account in order to access e-Voting facility. 

 
10. Members who do not have access to e-voting facility. 
 

Those members who do not have access to the E-voting Facility may send duly completed Ballot Form (enclosed 
with the Notice) so as to reach the Scrutinizer appointed by the Board of Directors of the Company, Mr. Rajeev 
Bhambri, Practicing Company Secretary (M.No. FCS 4327) at SCO No. 9, Jandu Tower, Miller Ganj, Ludhiana, Punjab - 
141003 not later than 29th September, 2022 (5.00 p.m. IST). 
 
Ballot Form received after this date will be treated as invalid. 
 
A Member can opt for only one mode of voting i.e. either through e-voting or by Ballot. If a Member casts votes by 
both modes, then voting done through e-voting shall prevail and Ballot shall be treated as invalid. 

 
11. Members are requested to carefully read the instructions and in case of any queries, you may refer to the Q & A on 

e-Voting for Members and User Manual for Shareholders to cast their votes available in the help section of 
www.evotingindia.com  
 

12. The facility for voting, through ballot paper shall also be made available at the venue of the 36th AGM. The members 
attending the meeting, who have not already cast their vote through remote e-voting shall be able to exercise their 
voting rights at the meeting. The members who have already cast their vote through remote e-voting may attend the 
meeting but shall not be entitled to cast their vote again at the AGM. 

 
13. The Scrutinizer, appointed by the Board of Directors to scrutinize the e-voting process in a fair and transparent 

manner, shall within a period of not exceeding three (3) working days from the conclusion of the e-Voting period 



unlock the votes in the presence of at least two (2) witnesses not in the employment of the Company and make a 
consolidated Scrutinizer’s Report of the votes cast in favour or against, if any, forthwith to the Chairman of the 
Company. 

 
a)  The Results shall be declared on the Annual General Meeting of the Company. The Results declared along with the 

Scrutinizer’s Report shall be placed on the Company’s website www.snsind.com and www.evotingindia.com 
immediately after the result is declared by the chairman. The results shall also forwarded to the concerned stock 
exchange where its equity shares are listed. 

 
14. Pursuant to Rule 18 of the Companies (Management and Administration) Rules, 2014, your Company is allowed to 

send the Notice of General Meetings through electronic mode to their Members. The Members are requested to 
support this initiative of paperless compliance by registering/updating their e-mail addresses with : 

 Depository Participant (in case of shares held in dematerialised form) or     
 Registrar & Transfer Agent- Skyline Financial Services (P) Ltd, New Delhi by sending an E-mail to 

admin@skylinerta.com or with the Company at prime_indust@yahoo.com (in case of shares held in physical form). 
 
15. The Notice & Annual Report of the Company circulated to the members, will also be made available on the 

Company’s website at www.snsind.com    
 
 
20.  Information required to be provided under the Regulation 26(4) and 36(3) of the SEBI (LODR) Regulations, 2015, 

regarding the Directors who are proposed to be appointed/ re-appointed is as below as on date:- 
 

Name of the Director HARWINDER KAUR 
Age (years) 45 years 
Qualification Bachelor of Arts 
Expertise Wide experience of more than 20 years working in the field of 

administration, corporate and legal matters  
Directorship held in other 
Companies 

Nil  

 

Chairmanships / Memberships of 
Committees of other public 
companies 

Nil  

Shares held in the Company Nil 

Relationship with other 
Director(s) 

Not related to any director 

 
  



 
ANNEXURE TO THE NOTICE 

EXPLANATORY STATEMENT TO THE NOTICE 
 

As required by Section 102 of the Companies Act, 2013 the following Explanatory Statement regarding SPECIAL BUSINESS: 
 
Item No. 3 
 
As per the provisions of Section 185 of the Companies Act, 2013, no company shall, directly or indirectly, advance any loan 
including any loan represented by a book debt, to any of its Directors or to any other person in whom the Director is 
interested or give any guarantee or provide any security in connection with any loan taken by him or such other person.  
 
In terms of the amended Section 185 of the Act, a company may advance any loan, including any loan represented by a 
book debt, to any person in whom any of the Directors of the Company is interested or give any guarantee or provide any 
security in connection with any loan taken by any such person, subject to the condition that approval of the shareholders 
of the Company is obtained by way of passing a Special Resolution. The management is of the view that the Company may 
be required to invest surplus funds, if available in body corporate(s) in which the Directors of the Company are interested, 
as and when required.  
 
Hence, as an abundant caution, the Board decided to seek approval of the shareholders pursuant to the amended 
provisions of Section 185 of the Act to advance any loan, including any loan represented by book debt, to its subsidiary 
company(ies) (Indian or overseas) or other body corporate(s) in whom any of the Directors of the Company is interested or 
to give guarantee or provide any security in connection with any loans/ debentures / bonds etc. raised by its subsidiary 
company(ies) (Indian or overseas) or other body corporate(s)in whom any of the Directors of the Company is interested up 
to an aggregate amount of approved by the shareholder of the Company under Section 186 of the Company Act, 2013 
over and above the limit of 60% of the paid-up share capital, free reserves and securities premium account of the 
Company or 100% of free reserves and securities premium account of the Company, whichever is more.  
 
The Board of Directors recommends resolution as set out in item No. 3 for approval of the members of the Company by 
way of passing a Special Resolution.  
 
None of the Directors, Key Managerial Personnel of the Company or their relatives or any of other officials of the Company 
as contemplated in the provisions of Section 102 of the Companies Act, 2013 is, in any way, financially or otherwise, 
concerned or interested in the resolution  
 
Item No.4  
 
Pursuant to the provisions of Section 186(2) of the Companies Act, 2013 (‘Act’), the Company shall not directly or 
indirectly: -  
(a) give any loan to any person or other body corporate;  
(b) give any guarantee or provide security in connection with a loan to any other body corporate or person; and  
(c) acquire by way of subscription, purchase or otherwise, the securities of any other body corporate, exceeding sixty 
percent of its paid-up share capital, free reserves and securities premium account or one hundred percent of its free 
reserves and securities premium account, whichever is higher.  
 
Pursuant to the provisions of Section 186(3) of the ‘Act’, where the giving of any loan or guarantee or providing any 
security or the acquisition of securities exceeds the limits specified in Section 186(2) of the ‘Act’, prior approval by means 
of a Special Resolution passed at a General Meeting is necessary. In terms of Rule No.11(1) of the Companies (Meeting of 
Board and its Powers) Rules (‘Rules’), where a loan or guarantee is given or security has been provided by a company to its 
wholly-owned subsidiary or a joint venture, or acquisition is made by a holding company, by way of subscription of 
securities of its wholly-owned subsidiary, the requirement of Section 186(3) of the ‘Act’ shall not apply, however it will be 
included for the purpose of overall limit in the normal course of business, the Company may be required to give loans or 
guarantees or make investments in excess of the limits specified in Section 186(2) of the ‘Act’. 
 
Accordingly, it is proposed to seek prior approval of Members vide an enabling Resolution to provide loans, guarantees 
and make investments up to a sum of Rs. 1.00 Crores (Rupees One Crore) over and above the aggregate of free reserves 
and securities premium account of the Company at any point of time.  
 
The Board of Directors recommends resolution as set out in item No. 4 for approval of the members of the Company by 



way of passing a Special Resolution.  
 
None of the Directors or Key Managerial Personnel of the Company (including relatives of Directors and Key Managerial 
Personnel) is in any way, whether financially or otherwise, concerned or interested, in the said resolution. 
 
Item No. 5 
 
As per provisions of Section 12(5) of the Companies Act, 2013 shifting of registered office of a company outside the local 
limits of any city, town or village requires approval of shareholders by way of Special Resolution. 
 
The Registered Office of the Company is presently situated at D2-II, Budh Vihar, Phase I, New Delhi - 110086. The 
Company proposes to expand its activities in the State of Punjab & other adjoining areas. As the majority of the Directors 
are based in Punjab, the Company shall benefit from changing its registered office from the state of NCT of Delhi to the 
state of Punjab. The shifting of registered office will result in better control, co-ordination and reduction in cost. 
 
It was found that the location of the Registered Office of the company in the State of Punjab would be more advantageous 
to the company and management is also looking forward for diversifying its operations in different locations of India with 
presence in the State of Punjab. Therefore, for better management and control from the Punjab Location of Northern 
Region and to serve the useful purpose of the Company and to attain the objects of the Company it would be 
advantageous for our Company to shift the registered office of the Company to the State of Punjab. 
 
In order to facilitate effective and efficient management of the day-to-day affairs of the Company; optimal utilization of 
existing resources and with a view to consolidate the administrative activities and operations so as to lead to synergies and 
to eliminate duplication/multiplication of legal and regulatory compliances and in the existing circumstances, to carry on 
the business more economically and more efficiently, the Board of Directors of the Company at their meeting held on 1st 
September, 2022 proposed to shift the Registered Office of the Company from “D2-II, Budh Vihar, Phase I, New Delhi – 
110086 in the “State of NCT of Delhi” to the “State of Punjab” i.e. from the jurisdiction of “Registrar of Companies – 
Haryana & Delhi” at New Delhi to “Registrar of Companies - Punjab and Chandigarh”. 
  
In terms of the provisions of Section 12 of the Companies Act, 2013 and the rules made there under, approval of the 
members is required by passing a Special Resolution and subsequent approval of the Central Government (Power 
delegated to Regional Director) is also required pursuant to the provisions of Section 13(4) of the Companies Act, 2013 
and the Rules made there under.  
 
Accordingly, consent of the members is sought by passing a Special Resolution as set out in the Notice for shifting of the 
Registered Office of the Company from the “State of NCT of Delhi” to the “State of Punjab”. 
 
None of the Directors of the Company or their relatives is directly or indirectly concerned or interested in the proposed 
resolution as set out in the Notice. 
 
Item No. 6 
 
As per the Companies Act, 2013, the format of Object Clause of Memorandum has changed. Now, we have to summarize 
all the objects under the 2 headings only. The said format is as per the applicable Table given under Schedule - I of the Act.  
 
The draft copy of the amended Memorandum of Association of the Company is available for inspection at the Registered 
Office of the Company on any Working Day during Business Hours. The amendment shall be effective after passing it in the 
meeting as a Special Resolution and upon approval of the Resolution with ROC and other authority (ies) as needed. 
 
Further, the change of registered office of the Company “SNS PROPERTIES AND LEASING LIMITED” will result in amending 
the Clause II of the Company. The Registered office of the Company will be situated in the State of Gujarat consequent on 
the change of registered office of the company.  
  
Accordingly, since pursuant to provisions of the Companies Act, 2013, any change in the 
Memorandum of Association of the Company is effective only after obtaining the consent of the shareholders by passing a 
Special Resolution in the general meeting of the Company and approval by the Registrar of Companies and other 
authorities, as applicable. 
 
Accordingly, your approval to the same is being solicited.  



 
The Board of Directors recommends passing of the special resolution as contained in Notice under item No. 6.  
 
None of the Directors of the Company or their relatives are directly or indirectly concerned or interested in the proposed 
resolution as set out in the Notice. 
 
 
Item No.7 
 
The existing Articles of Association (“AoA”) and Memorandum of Association of the Company, based on the Companies Act, 
1956 are no longer in conformity with the 2013 Act. With the coming into force of 2013 Act, several regulations of AOA & 
MOA require alteration/deletion. Given this position, it is considered expedient to adopt a new set of Articles of 
Association and Memorandum of Association (primarily based on Table F& Table A set out under Schedule I to the 
Companies Act, 2013) in place of existing AOA & MOA, instead of amending it by alteration/incorporation of provisions of 
2013 Act. As per the provisions of Section 13 & 14 of the Companies Act, 2013, a special resolution has to be passed by 
the members of the Company for adoption of amended and restated AOA & MOA of the Company.  
 
The Board recommends the above resolution to the shareholders for their approval as Special Resolutions. A copy of 
amended and restated AOA of the Company would be available for inspection of the members at the Registered Office of 
the Company during the business hours on any working day. None of the directors or Key Managerial Personnel of the 
Company or their relatives are concerned or interested in the said resolution. 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 



SNS PROPERTIES AND LEASING LIMITED 
Regd. Office: D2-II, Budh Vihar, Phase I, New Delhi - 110086 

 [E-Mail: sns.prop.ltd@gmail.com] [Website: www.snsind.com]  
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PROXY FORM 
 

[Pursuant to section 105(6) of the Companies Act, 2013 and rule 19(3) of the Companies (Management and Administration) Rules, 2014] 
 

Name of the member (s) :  
Registered address: 
 

 E-mail Id :  
Folio No/ Client Id:  
DP ID:  
 

 

I/We, being the member (s) of …………. shares of SNS Properties And Leasing Limited, hereby appoint  
 
1. Name: ………………………………………………………………………………..…  
 
Address: ………………………………………………………………………………..… 
E-mail Id: …………………..…………………………………………………………….. 
Signature:……………., or failing him/her  
 
 
2. Name: ………………………………………………………………………………..… 
 
Address: ………………………………………………………………………………..… 
E-mail Id: ………………………………………………………………………………..… 
Signature:……………., or failing him/her 
 

as my/our proxy to attend and vote (on a poll) for me/us and on my/our behalf at the 36th Annual General Meeting of the company, to 
be held on Friday, the 30th day of September, 2022 at 11.00 A.M. at D2-II, Budh Vihar, Phase I, New Delhi – 110006, and at any 
adjournment thereof in respect of such resolutions set out in the Notice convening the meeting, as are indicated below:  

 
Item 
No. 
 

Resolution 
Type 

Description I / We assent to the 
resolution 
(For) 

I / We dissent 
to the resolution 
(Against) 

1. Ordinary Adoption of the audited Financial Statements for the year 
ended March 31, 2022 and the reports of the Board of 
Directors and Auditors thereon. 

  

2. Ordinary Re-Appointment of Ms. Harwinder Kaur, (DIN: 08620530), who 
retires by rotation and being eligible, seeks re-appointment.  

  

3. Special Approval of loans, investments, guarantee or security under 
Section 185 of the Companies Act, 2013  

  

4. Special Approval of loans, investments, guarantee or security under 
Section 186 of the Companies Act, 2013 

  

5. Special To change the registered office of the company from the “State 
of NCT of Delhi” to the “State of Punjab” and alteration in 
situation clause of memorandum of association of the 
company 

  

6. Special To consider and approve the alteration in memorandum of 
association (moa) according to companies act, 2013 
 

  

7. Special Adoption of new set of articles of associations as per 
Companies Act, 2013 

  

 

 
 
 

Revenue Stamp 
 



 
Signed this…… day of………….2022   
Signature of shareholder ……...……………………………..      
Signature of Proxy holder(s) ………………………………..   
 
 
 
 
Note:  
1. This form of proxy in order to be effective should be duly completed and deposited at the Registered Office of the Company, 

not less than 48 hours before the commencement of the Meeting.  
2. A Proxy need not be a member of the Company.  
3. A person can act as a proxy on behalf of members not exceeding fifty and holding in the aggregate not more than 10% of the 

total share capital of the Company carrying voting rights. A member holding more than 10% of the total share capital of the 
Company carrying voting rights may appoint a single person as proxy and such person shall not act as a proxy for any other 
person or shareholder.  

4. Appointing a proxy does not prevent a member from attending the meeting in person if he so wishes.  
5. In the case of joint holders, the signature of any one holder will be sufficient, but names of all the joint holders should be 

stated. 
6. The member has the option of indicating the manner in which the vote be cast. This is only optional. If the member leaves the 

‘For’ or ‘Against’ column blank against any or all the resolutions, the Proxy will be entitled to vote in the manner as he/she 
thinks appropriate. 

 
 



SNS PROPERTIES AND LEASING LIMITED 
Regd. Office: D2-II, Budh Vihar, Phase I, New Delhi - 110086 

 [E-Mail: sns.prop.ltd@gmail.com] [Website: www.snsind.com]  
CIN: L65922DL1985PLC020853 

 
 

ATTENDANCE SLIP 
(Please complete and hand it over at the entrance of the meeting hall.) 

(Only Members or their Proxies are entitled to be present at the Meeting) 
 
Folio No.________________      Client ID/DPID* ________________ 
 
 
Name of Shareholder/Joint Shareholder/Proxy  _____________________________________________ 
 
 
Address  _______________________________________________________________________ 
 
 
No. of Shares held_____________           
 
I/We hereby record my/our presence at the 36th Annual General Meeting held on Friday, the 30th day of September, 2022 at 11.00 A.M. 
at D2-II, Budh Vihar, Phase I, New Delhi - 110086. 
 
 
SIGNATURE OF THE MEMBER(S)/PROXY(S) PRESENT  
 
 
____________________________________________________ 
 
*Applicable to investors holding shares in electronic form only  
 
 

 
 



SNS PROPERTIES AND LEASING LIMITED 
Regd. Office: D2-II, Budh Vihar, Phase I, New Delhi - 110086 

 [E-Mail: sns.prop.ltd@gmail.com] [Website: www.snsind.com]  
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BALLOT FORM 

(To be returned to Scrutinizer appointed by SNS Properties And Leasing Limited)  
 

1. Name(s) of Member(s): 
(including joint-holders, if any) ______________________________________________ 
 
2. Registered Folio No. / : 
DPID No. / Client ID No.*__________________________________________________ 
 
(*Applicable to Members holding shares in dematerialised form) 
 
3. I/We hereby exercise my/our vote in respect of the Ordinary Resolution(s) / Special Resolution(s) as specified in the Notice 
dated 01.09.2022 to be passed through Ballot for the business stated in the said Notice by conveying my/our assent or 
dissent to the said resolution in the relevant box below: 

 
Item 
No. 
 

Resolution 
Type 

Description I / We assent 
to the 
resolution 
(For) 

I / We dissent 
to the resolution 
(Against) 

1. Ordinary Adoption of the audited Financial Statements for the year ended March 
31, 2022 and the reports of the Board of Directors and Auditors 
thereon. 

  

2. Ordinary Re-Appointment of Ms. Harwinder Kaur, (DIN: 08620530), who retires 
by rotation and being eligible, seeks re-appointment.  

  

3. Special Approval of loans, investments, guarantee or security under Section 185 
of the Companies Act, 2013  

  

4. Special Approval of loans, investments, guarantee or security under Section 186 
of the Companies Act, 2013 

  

5. Special To change the registered office of the company from the “State of NCT 
of Delhi” to the “State of Punjab” and alteration in situation clause of 
memorandum of association of the company 

  

6. Special To consider and approve the alteration in memorandum of association 
(moa) according to companies act, 2013 
 

  

7. Special Adoption of new set of articles of associations as per Companies Act, 
2013 

  

 
Place: 
Date:  

________________________________ 
Signature of Member / Beneficial Owner 

E-Mail        __________________ 
Tel. No.       __________________ 
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Form ISR – 1 
(see SEBI circular No. SEBI/HO/MIRSD/MIRSD_RTAMB/P/CIR/2021/655 dated November 03, 2021 on Common 

and Simplified Norms for processing investor’s service request by RTAs and norms for furnishing PAN, KYC 

details and Nomination) 

 

REQUEST FOR REGISTERING PAN, KYC DETAILS OR CHANGES / UPDATION THEREOF  
[For Securities (Shares / Debentures / Bonds, etc.) of listed companies held in physical form] 

 

Date:___ /___ /______ 
 

A. I / We request you to Register / Change / Update the following (Tick  relevant box) 
 

󠄀 PAN 󠄀 Bank details 󠄀 Signature 

󠄀 Mobile number 󠄀 E-mail ID 󠄀 Address 

 
B. Security Details: 

Name of the Issuer Company                                                                      Folio No.: 

Name(s) of the Security holder(s) 

as per the Certificate(s) 

1. 

2. 

3. 

Number & Face value of 

securities  

 

Distinctive number of securities  

(Optional) 

From                                       To  

 

C. I / We are submitting documents as per Table below (tick as relevant, refer to the 
instructions): 

 Document / 
Information 

/ Details 

Instruction / Remark 

1 PAN of (all) the (joint) holder(s) 

  PAN  
 
Whether it 
is Valid 
(linked to 
Aadhaar): 
 Yes No 

󠄀󠄀󠄀󠄀󠄀󠄀󠄀󠄀󠄀󠄀, 󠄀󠄀󠄀󠄀󠄀󠄀󠄀󠄀󠄀󠄀 
󠄀󠄀󠄀󠄀󠄀󠄀󠄀󠄀󠄀󠄀  
PAN shall be valid only if it is linked to Aadhaar by March 31, 2022* 
For Exemptions / Clarifications on PAN, please refer to Objection Memo in page 
4  

2  Demat 
Account 
Number 

󠄀󠄀󠄀󠄀󠄀󠄀󠄀󠄀󠄀  󠄀󠄀󠄀󠄀󠄀󠄀󠄀󠄀󠄀 

Also provide Client Master List (CML) of your Demat Account, provided by the 
Depository Participant. 
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3  Proof of 
Address of 
the first 
holder 
 

Any one of the documents, only if there is change in the address;   

󠄀 Client Master List (CML) of your Demat Account, provided by DP. 

󠄀 Valid Passport/ Registered Lease or Sale Agreement of Residence / Driving 

License / Flat Maintenance bill. 

󠄀 Utility bills like Telephone Bill (only land line), Electricity bill or Gas bill - 

Not more than 3 months old. 

󠄀 Identity card / document with address, issued by any of the following: 

Central/State Government and its Departments, Statutory / Regulatory 
Authorities, Public Sector Undertakings, Scheduled Commercial Banks, Public 
Financial Institutions. 

󠄀 For FII / sub account, Power of Attorney given by FII / sub-account to the 

Custodians (which are duly notarized and / or apostilled or consularised) that 
gives the registered address should be taken. 

󠄀 The proof of address in the name of the spouse 

4  Bank details 
 

Account Number: _________________________________ 
Bank Name: _____________________________________ 
Branch Name: ___________________________________ 
IFS Code: _______________________________________ 

Provide the following: 

󠄀 original cancelled cheque with name of security holder printed on it or Bank 

Passbook or Bank Statement attested by the Bank # 

5  E-mail 
address 

 
___________________________________________# 

6  Mobile   
______________________________ # 

* or any date as may be specified by the CBDT   (DP: Depository Participant) 

# In case it is not provided, the details available in the CML will be updated in the folio 
 

Authorization: I  /  We authorise you (RTA) to update the above PAN and KYC details in my / our folio (s) 

_________, ________,(use Separate Annexure if extra space is required) in which I / We are the holder(s) 

(strike off what is not applicable).   

Declaration: All the above facts stated are true and correct.     

 Holder 1 Holder 2 Holder 3 
Signature  

 

 
 

 

 
 

 
 

Name    

Full address 

 

 

 

 
 

  

PIN 
  󠄀󠄀󠄀󠄀󠄀󠄀󠄀 󠄀󠄀󠄀󠄀󠄀󠄀 󠄀󠄀󠄀󠄀󠄀󠄀 
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Mode of submission of documents to the RTA 

Please use any one of the following mode; 

1. In Person Verification (IPV): by producing the originals to the authorized person of the 

RTA, who will retain copy(ies) of the document(s) 

2. In hard copy: by furnishing self-attested photocopy(ies) of the relevant document, 

with date  

3. Through e-mail address already registered with the RTA, with e-sign of scanned copies 

of documents  

4. Service portal of the RTA with e-sign with scanned copies of documents, if the RTA is 

providing such facility 

Note 

 It is mandatory for holders of physical securities in listed company to furnish PAN, full KYC 

details (address proof, bank details, e-mail address, mobile number) and Nomination (for all 

the eligible folios).  

 Upon receipt or up-dation of bank details, the RTA will automatically, pay electronically, all 

the moneys of / payments to the holder that were previous unclaimed / unsuccessful. 

 RTA shall update the folio with PAN, KYC details and Nominee, within seven working days 

of its receipt. However, cancellation of nomination, shall take effect from the date on which 

this intimation is received by the company / RTA. 

 RTA shall not insist on Affidavits or Attestation / Notarization or indemnity for registering / 

up-dating / changing PAN, KYC details and Nomination. 

 Specimen 

Signature  
 Provide banker’s attestation of the signature of the holder(s) as per Form 

ISR – 2 in SEBI circular SEBI/HO/MIRSD/MIRSD_RTAMB/P/CIR/2021/655 
dated November 03, 2021) and 

 original cancelled cheque with name of security holder printed on it or 
Bank Passbook or Bank Statement attested by the Bank 

 Nomination** 

 
 Providing Nomination: Please submit the duly filled up Nomination Form 

(SH-13) or ‘Declaration to Opt out of Nomination’ as per Form ISR–3, in 
SEBI circular SEBI/HO/MIRSD/MIRSD_RTAMB/P/ CIR/2021/655 dated 
November 03, 2021 

 Change in Existing Nomination: Please use Form SH-14 in SEBI circular 
SEBI/HO/MIRSD/MIRSD_RTAMB/P/CIR/2021/655  

 Cancellation of Existing Nomination: use Form SH-14 & Form ISR – 3  

 

** Nomination (Form SH-13 or SH-14) / ‘Declaration to Opt-Out of nomination’ (Form ISR – 3), has to 

be furnished by the holder(s) separately for each listed company. 

 

 

 (Page 3 & 4 is for information to investors; print out of the same is not required) 

 

https://www.sebi.gov.in/sebi_data/commondocs/nov-2021/Form%20ISR-2_p.pdf
https://www.sebi.gov.in/sebi_data/commondocs/nov-2021/Form%20ISR-2_p.pdf
https://www.sebi.gov.in/legal/circulars/nov-2021/common-and-simplified-norms-for-processing-investor-s-service-request-by-rtas-and-norms-for-furnishing-pan-kyc-details-and-nomination_53787.html
https://www.sebi.gov.in/legal/circulars/nov-2021/common-and-simplified-norms-for-processing-investor-s-service-request-by-rtas-and-norms-for-furnishing-pan-kyc-details-and-nomination_53787.html
https://www.sebi.gov.in/sebi_data/commondocs/nov-2021/Form%20No.%20SH-13_p.pdf
https://www.sebi.gov.in/sebi_data/commondocs/nov-2021/Form%20ISR-3_p.pdf
https://www.sebi.gov.in/legal/circulars/nov-2021/common-and-simplified-norms-for-processing-investor-s-service-request-by-rtas-and-norms-for-furnishing-pan-kyc-details-and-nomination_53787.html
https://www.sebi.gov.in/legal/circulars/nov-2021/common-and-simplified-norms-for-processing-investor-s-service-request-by-rtas-and-norms-for-furnishing-pan-kyc-details-and-nomination_53787.html
https://www.sebi.gov.in/sebi_data/commondocs/nov-2021/Form%20No.%20SH-14_p.pdf
https://www.sebi.gov.in/legal/circulars/nov-2021/common-and-simplified-norms-for-processing-investor-s-service-request-by-rtas-and-norms-for-furnishing-pan-kyc-details-and-nomination_53787.html
https://www.sebi.gov.in/legal/circulars/nov-2021/common-and-simplified-norms-for-processing-investor-s-service-request-by-rtas-and-norms-for-furnishing-pan-kyc-details-and-nomination_53787.html
https://www.sebi.gov.in/sebi_data/commondocs/nov-2021/Form%20No.%20SH-14_p.pdf
https://www.sebi.gov.in/sebi_data/commondocs/nov-2021/Form%20ISR-3_p.pdf
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Objection Memo that can be raised by the RTA 

(only if the relevant document / details is / are not available in the folio or if there is a 

mismatch / discrepancy in the same or change thereof) 

 

Note 

RTAs shall raise all objections, if any / at all, in one instance only; the RTA shall not raise further 

objections on the same issue again and again, after the holder / claimant furnishes all the 

prescribed documents and details, unless there is any deficiency / discrepancy in the same. 
 

No. Item Documents / Details to be provided to the RTA by the holder(s) / 
claimant(s) 

1 PAN – Exceptions and 
Clarification 

‘Exemptions/clarifications to PAN’, as provided in clause D to 
‘Instructions/Check List for Filing KYC Forms’ in Annexure – 1 to SEBI 
circular No. MIRSD/SE/Cir-21/2011 dated October 05, 2011 on 
Uniform Know Your Client (KYC) Requirements for the Securities 
Market, shall also applicable for holder(s) / claimant(s) of securities 
held in physical mode. 

2 Minor mismatch in 
Signature - minor 

The RTA shall intimate the holder at the existing address, seeking 
objection, if any, within 15 days 

3 Major mismatch in 
Signature or its non-
availability with the 
RTA 

 Banker’s attestation of the signature of the holder(s) as per Form 
ISR – 2 

 Original cancelled cheque with name of security holder printed 
on it or Bank Passbook or Bank Statement attested by the Bank 

4 Mismatch in Name Furnish any one of the following documents, explaining the 
difference in names;    

 Unique Identification Number (UID) (Aadhaar)  

 Valid Passport 

 Driving license 

 PAN card with photograph 

 Identity card / document with applicant’s Photo, issued by any of 
the following: Central / State Government and its Departments, 
Statutory / Regulatory Authorities, Public Sector Undertakings, 
Scheduled Commercial Banks, Public Financial Institutions 

 Marriage certificate 

 Divorce decree 

5 Present address of 
the holder is not 
matching with the 
address available in 
the folio 

RTA shall issue intimation to both the old and new addresses.  

 In case where the letter is undelivered at the old address, RTA 
shall not insist for any proof of the old address provided the 
current address proof is in the form of an address proof issued 
by a Government Authority.  

The above procedure will be applicable for request for change in 

address of the holder also 
 

(Page 3 & 4 is for information to investors; print out of the same is not required) 

https://www.sebi.gov.in/legal/circulars/oct-2011/uniform-know-your-client-kyc-requirements-for-the-securities-market_20819.html
https://www.sebi.gov.in/legal/circulars/oct-2011/uniform-know-your-client-kyc-requirements-for-the-securities-market_20819.html
https://www.sebi.gov.in/sebi_data/commondocs/nov-2021/Form%20ISR-2_p.pdf
https://www.sebi.gov.in/sebi_data/commondocs/nov-2021/Form%20ISR-2_p.pdf


Form ISR – 2 
(see circular No. SEBI/HO/MIRSD/MIRSD_RTAMB/P/CIR/2021/655 dated November 03, 2021 on Common and 

Simplified Norms for processing investor’s service request by RTAs and norms for furnishing PAN, KYC details 

and Nomination) 

Confirmation of Signature of securities holder by the Banker  
 

1.  Bank Name and Branch  

  

2. Bank contact details  
Postal Address 
Phone number 
E-mail address 

 

  

3. Bank Account number  

  

4. Account opening date  

  

5. Account holder(s) name(s) 1) 
 
2) 
 
3) 

  

6. Latest photograph of the account holder(s) 
 

 

  

7. Account holder(s) details as per Bank Records 

a) Address  
 
 
 

b) Phone number  

c) Email address  

d) Signature(s)   
 
 
1)                                                          2)                                             3) 
 

                 Signature verified as recorded with the Bank 

Seal of the Bank  

 

 

 (Signature) 

Place: Name of the Bank Manager 

 Employee Code 

Date:  E-mail address 

 

 

1st Holder 

 

2nd Holder 

 

3rd Holder 



Form ISR - 3 

 

Declaration Form for Opting-out of Nomination  

by holders of physical securities in Listed Companies 
(see SEBI circular No. SEBI/HO/MIRSD/MIRSD_RTAMB/P/CIR/2021/655 dated November 03, 2021 on Common 

and Simplified Norms for processing investor’s service request by RTAs and norms for furnishing PAN, KYC 

details and Nomination) 

 

[Under Section 72 r/w Section 24 (1) (a) of Companies Act, 2013 r/w Section 11(1) and 11B 

of SEBI Act, 1992 and Clause C in Schedule VII and Regulation 101 of SEBI (Listing Obligations 

and Disclosure Requirements) Regulations, 2015)] 

 

Name of the Company                        : 

Registered Address of the Company: 

 

I / we ……………………… the holder(s) of the securities particulars of which are given 

hereunder, do not wish to nominate any person(s) in whom shall vest, all the rights in 

respect of such securities in the event of my /our death.  

PARTICULARS OF THE SECURITIES (in respect of which nomination is being opted out) 

Nature of 
Securities 

Folio No. No. of 
Securities 

Certificate No. Distinctive No. 

     

 

I/ we understand the issues involved in non-appointment of nominee(s) and further are 

aware that in case of my / our death, my / our legal heir(s) / representative(s) are required 

to furnish the requisite documents / details, including, Will or documents issued by the 

Court like Decree or Succession Certificate or Letter of Administration / Probate of Will or 

any other document as may be prescribed by the competent authority, for claiming my / our 

aforesaid securities.   

 

Name(s) and Address of Security holders(s)                                                                Signature(s) 

Sole / First Holder Name 

 

 

Second Holder Name 

 

 

Third Holder Name 

 

Name and Address of Witness                                               Signature 

 
 
 
 

 

 



 

  

 

Form No. SH-13 

Nomination Form 

[Pursuant to section 72  of the Companies Act, 2013 and rule 

19(1) of the Companies (Share Capital and Debentures) Rules 

2014] 

To 

Name of the company: 

Address of the company: 

I/We …………………………………….. the holder(s) of the  securities 

particulars of which are given hereunder wish to make  nomination and 

do hereby nominate the following persons in whom shall vest, all the 

rights in respect of such securities in the event of my/our death. 

 

(1)  PARTICULARS OF THE SECURITIES (in respect of which 

nomination is being made) 

 

Nature of 

securities 

Folio No. No. of 

securities 

Certificate 

No. 

Distinctive 

No. 

     

 

(2) PARTICULARS OF NOMINEE/S — 

(a) Name: 

(b) Date of Birth:                 

(c) Father’s/Mother’s/Spouse’s name: 

(d) Occupation: 

(e) Nationality: 

(f) Address: 



  

(g) E-mail id: 

(h) Relationship with the security holder: 

 

(3) IN CASE NOMINEE IS A MINOR-- 

(a)  Date of birth: 

(b) Date of attaining majority 

(c)  Name of guardian: 

(d)   Address of guardian: 

 

            Name: 

            Address: 

Name of the Security 

Holder (s)                                     Signature             Witness with                   

name and address 

 



 

Form No. SH-14 

Cancellation or Variation of Nomination 

[Pursuant to sub-section (3) of section 72  of the Companies Act, 

2013 and rule 19(9) of  the Companies (Share Capital and 
Debentures) Rules 2014] 

Name of the company: 

 

I/We hereby cancel the nomination(s) made by me/us in favor 

of……………..(name and address of the nominee) in respect of the below 

mentioned securities. 

or 

I/We hereby nominate the following person in place of 

…………………………. as nominee in respect of the below mentioned 

securities in whom shall vest all rights in respect of such securities in 

the event of my/our death. 

 

(1)  PARTICULARS OF THE SECURITIES (in respect of which nomination 

is being cancelled / varied ) 

 

Nature of 

securities 

Folio No. No. of 

securities 

Certificate 

No. 

Distinctive 

No. 

     

 

(2)    (a)  PARTICULARS OF THE NEW NOMINEE: 

i. Name: 

ii. Date of Birth:                 

iii. Father’s/Mother’s/Spouse’s name: 

iv. Nationality: 

v. Address: 

vi. E-mail id: 



vii. Relationship with the Security holder: 

      (b)  IN CASE NEW NOMINEE IS A MINOR-- 

i. Date of Birth: 

ii. Date of attaining majority 

iii. Name of guardian: 

iv. Address of guardian: 

   

  Signature 

Name of the Security 

Holder (s)                                                 

 

Witness with name and address 

 

 

 

  


